COURSEWORK

The day-to-day activities of a practising civil engineer have more in common with coursework than with examinations and for this reason the coursework mark contribution to the total has been assigned a value of 40%. You must clearly understand the following points about coursework.

Submission of coursework

· You will be given, at start of session, a comprehensive list containing all the details and the deadlines for each element of coursework.

· Coursework must be submitted on time and via the Coursework Boxes next to the Student Letter Racks on Level 2, (unless otherwise specified).

· The Coursework Boxes is cleared at 10.00 a.m. of each working day when the previous day's date is stamped on the cover page of your work. Your submission, and submission date, is recorded in a central register. It is then directed to those who will assess it.

· In order to facilitate prompt and correct transmission of your coursework to the markers, you are required to place a Coursework Cover Sheet, (available from the Intranet), on the front of your submission.  You must put the submission date of the coursework assignment that was set by the coursework setter, i.e. if you were asked to submit a piece of coursework no later than 6 December, you should write 6 December as the submission date on the cover sheet. Any coursework submitted before the submission date will be date-stamped on the day it was submitted in the Coursework Boxes.
· This sheet must contain the Declaration on Plagiarism.

· You must sign the "Declaration" as your own work.


During times where there may be difficulties arising from unavoidable bunching of coursework, you are asked to speak with your Student Representatives who will communicate with your Year Course Co-ordinator.  He/She will liaise with Subject Co-ordinators concerning the possibility of extending the coursework deadline.  Any modifications to the deadlines of coursework submissions should be communicated to the Undergraduate Office.

Penalties for late submission

Late coursework must still be submitted via the Coursework Boxes.  A penalty for lateness will be applied in every case and the penalty is absolute:

a. For a submission which is date-stamped up to seven days beyond the deadline, your recorded mark will be the assessor's mark for your work less  0.1 x the total mark available.

b.
For a submission which is date-stamped up to fourteen days beyond the deadline, the reduction factor will be 0.2.

c.
You will be given no mark for work, which is submitted more than fourteen days beyond the deadline.

Failure in coursework

A failure in coursework is potentially more serious than a failure in examinations.

Coursework can only be repeated by a full year's attendance at the College, and in the case of First Years you would be denying a place to a Fresher. Since there is little excuse for failure in coursework, the Departmental policy is, in general, not to allow such repetition.

Therefore students who do not pass in coursework must leave Imperial College.

Illness

If you are unable to meet the deadline for a coursework submission for medical reasons, you must provide the Senior Tutor with a letter of explanation and, where appropriate, a Doctor's certificate. A note from your Personal Tutor may also be helpful, so please ensure that you inform him/her. Under these circumstances, the coursework must still be submitted via the Coursework Boxes.  Please write a brief note on your coursework giving the reason for submitting your coursework late. BUT any confidential certificates/letters should be submitted direct to the Undergraduate Office.

Personal Problems

The same guidelines apply as with Illness. Please keep your Personal Tutor or the Senior Tutor informed.




           Any correspondence pertaining to Illness or personal issues is treated in the strictest confidence





                                 Failure to follow this procedure may result in you obtaining no credit








